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Calvert K-5 Settings Quick Start Guide

There are some basic settings that Administrators need to set for their school prior to students getting started. Below is a list of those settings as a quick
description of each.
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Courses Displayed
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Show courses and data for| 2019-20 ¥ |year(s)

Collaboration

Display collaboration for all azm Collaboration can be set for all students to communicate with one another
usere or for just student (and parent)/teacher

Schedule & Pacing

Sludents cannot access 3 @ Forces students to do lesson parts in sequential order per course

lesson is complete

Students and Learning Guides (Tl Allows families to hide lessons from the Suggested Daily Schedule
can hide courses from Daily
Schedule

e G uides Can'zes xzm  Allows families to skip lessons
pacing day

Course Completion

Teachote Wik monualy sel azm» Courses are not complete until the assigned teacher manually checks that
e each course is complete per student

Set courseasread-anly once xz® Courses are still open to students even after completion so that they can see
fis marked complete grades and teacher feedback, but nothing can be submitted or retaken

Password Protect Milestones

Password Protect Unit @ o ]

i f n -
Quizzes Requires a password to be entered in order to view assessments

Password Protect Use for
Mastery

Regenerate Passwords
Save Se before downloading passwords
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Additional Support:

Common Use-case Scenarios

e Schools that wish to have all communication take place in one platform choose to use the collaboration feature with “one-way” communication set (see
screenshots in the Appendix on how to switch communication to one-way)

e To build a sense of community within each class, schools turn on collaboration for all users so that students can communicate with one another through
class message boards (turning this feature on does so for all classes in the school)

e Most schools turn on the feature that forces students to complete lessons in order to prevent students from skipping ahead to a unit quiz without
completing the lessons prior. Schools that keep this feature turned off tend to give their families a little more freedom in lesson completion. These schools
might also allow their families to hide courses or skip lessons.

Please take advantage of the recorded training session that further explains these settings here:
https://supportresources.s3.amazonaws.com/Videos/SuccessZone+Videos/Managing+School+Settings.mp4



https://supportresources.s3.amazonaws.com/Videos/SuccessZone+Videos/Managing+School+Settings.mp4
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Appendix
Turning Collaboration on for student to teacher only communication:

Step One: Turn on the feature in the Settings page in CTN.

S

] Settings Don't forget to save!
All My Teachers VIEW COURSES

PERFORMANCE STUDENTS LOW IN ATTENDANCE

\ FORTHE LAST 7 DAYS
Class Class
StudentDemo Demo Student
g’ez";; A‘_'l";ge BartlesvillelSD > | Colonial IU >
Demo Student EdCounselor State P on @)

Display collaboration for all
users

CountyCollaborativeC BarterStudent >
>

Child Help DemoStudent
® Above class average - 11% ® Above class average - 0% HDemoStudent » | InspireSchools  » 2 B e
W Within 10% of class average - 0% W Within 10% of class average - 32% Schedule & Pacing
W Below class average - 8% W Below class average - 0% DemoStudent PathwayPrepatoryAt
No data - 82% No data - 68% MaloTrading > PADemoStudent > Students cannot access a =
lesson until the previous
HIGHEST PERFORMER MOST PROGRESSED DemoStudent EQuest lesson is complete
PROPEL > stDemoStudent
DemosStudent FRCS > Lorena Anstett > Questbemostuden Students andLeaming Guides.  Q@EZID)
hide from Dail
STUDENTS MOST IN NEED STUDENTS MOST IN NEED Demo Student Student Demo St et roes from Dally
Sivamalar Croix School
DemoStudent SummitLearningCharter *  DemoStudent SummitLeamingCharter > Krishnan »  District »

| aarninn Ruidas ran sat —-——

Step Two: Open the collaboration application.

. B @ % = Sales (Admin)

Bi LOGBOOK

All My Teachers VIEW COURSES

PERFORMANCE PROGRESS STUDENTS LOW IN ATTENDANCE
25

&% TEACHERS

MANAGE CL
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Step Three: Open the Admin Console.

CALVERT ) _ Calvert Teaching
LEARNING Chats Monitor Chats Support Admin Console Tracker Management Navigator Sales Demo

for Schools

Sales Admin | Logout

Search by name Click the group on the left to see messages

——————————————————————————————————————————————

Step Four: Go to Group.

CAILVERT Calvert Teaching

LEARNING Chats Monitor Chats Support Admin Console Tracker Management Navigator Sales Demo
for Schools
Sales Admin | Logout

=




Step Five: Select Update.

CALVERT )
LEARNING Chats Monitor Chats

List —_—

Lookup
Show

Create

Clone

Add Member

Remove Member

Activate
Disable
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Step Six: Select an individual course (you'll need to do this for every course).

Group Update

| 2018 French A

2019 Grade 2 Physical Education
2019 Grade 2 Science
2019 Grade 2 Science (FL)
2019 Grade 2 Science (FL) 1
2019 Grade 2 Science (MI}
2019 Grade 2 Science (OH)
2019 Grade 2 Science (PA)
2019 Grade 2 Science (WI)

Step Seven: Change communication from two-way to one-way.

Group Update
2019 Grade 2 Science v

Name

2019 Grade 2 Science

Description

Communication

|. Two-Way 4

Two-Way

03/22/2019

Deactivation Date :

mm/dd/yyyy
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